Regulations for Award for Instructional Materials and Aids
By Wenzao Ursuline University of Languages

I. Purposes

To encourage faculty members to develop instructional materials and aids
To enrich teaching content

To improve teaching quality

To enhance students' learning motivation and effectiveness
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I1. Qualification

The award application for developing instructional materials and aids is only
available for full-time faculty members and contract teachers of Wenzao, who
have never received similar awards before.

I11. Award Categories

1. Instructional materials: Print instructional materials and e-learning courseware.

2. Instructional aids: Physical models, teaching board games, experimental equipment,
original teaching software, etc.

IVV. Requirements

1. Printinstructional materials, e-learning courseware, or instructional aids
should have been proved to be effective for students of Wenzao
within 2 years.

2. Requirements:

(1) Print instructional materials:
i. Print instructional materials should have ISBN numbers and be
published as a book for college-level learners.

ii. The author page should clearly indicate the author is a faculty member of
Wenzao.

iii. Translation or compilation books do not belong to this category.

iv. Secondary publication will not be accepted.



(2) E-learning courseware:
i. The categories include “e-learning courseware for distance course,
MOOC, general course” and “e-learning courseware of distance
courses certified by the Ministry of Education in Taiwan”

ii. Faculty members who produced e-learning courseware for the
same course can only be awarded once.

iii. Faculty members whose e-learning courseware of distance courses
certified by the Ministry of Education in Taiwan can only be
awarded once.

(3) Instructional aids:
A user manual must be provided. The manual should include course title,
target users, design concept, user guide.

V. Award standards
1. Print instructional materials: The print instructional materials should be used in
the courses offered by Wenzao. The awards could be divided into the following
three levels and be subject to the number of collaborators and their proportional
contributions:
(1) Level 1: The maximum award amount is up to TWD$20,000.
(2) Level 2: The maximum award amount is up to TWD$15,000.
(3) Level 3: The maximum award amount is up to TWD$10,000.
2. E-learning courseware:
(1) The e-learning courseware should be used in the courses offered by
Wenzao and for distance courses, MOOCs, or general courses. And
the use time of the instructional material should be upon or equal to
half of the total course hours. The awards could be divided into the
following three levels and be subject to the number of collaborators

and their proportional contributions:
i. Level 1: The maximum award amount is up to TWD$20,000.

ii. Level 2: The maximum award amount is up to TWD$15,000.
iii. Level 3: The maximum award amount is up to TWD$10,000.



(2) The maximum award amount for e-learning courseware of distance
courses certified by the Ministry of Education in Taiwan is
TWD$50,000 and be subject to the number of collaborators and their
proportional contributions
3. Instructional aids: The instructional aids should be used in the courses offered by
Wenzao. The awards could be divided into the following three levels and be
subject to the number of collaborators and their proportional contributions:
(1) Level 1: The maximum award amount is up to TWD$20,000.
(2) Level 2: The maximum award amount is up to TWD$15,000.
(3) Level 3: The maximum award amount is up to TWD$10,000.

V1. Application

The applicant should submit applications and relevant materials to their
department by mid-March or mid-September every year. After approved by the
department chairperson, the applications should be sent to the Center for Faculty
Development and reviewed by a Committee formed by educational and computer
scholars or experts in related fields selected by the President. The review report
should be sent to Review Committee of Academic and Research Rewards and
Subsidies for final review.

VI1.Funding Sources

The funding source for full-time faculty members is the Ministry of Education
in Taiwan and that for contract teachers is Wenzao. All award amounts are subject
to the funding sources.

VIII. Disputes

If there are disputes involving the law of Intellectual Property Rights for
instructional materials and aids, the applicant should assume legal responsibility, but
also their case should be sent to the Review Committee of Academic and Research
Rewards and Subsidies for sanctions. The original incentive should be undone.



IX. Implementation

The regulation should be approved by the Executive Committee of Wenzao and
by the President. The modification procedure of the regulations should follow the
same procedure.

Note: If there is any conflict or inconsistency between the Chinese version and the
English version of this document, the Chinese version shall be the governing and
prevailing version.
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